
Arrival & Dismissal Information  

Please drive slowly. Children should remain seated and buckled while in the vehicle. 

Morning Drop-Off Schedule & Locations 

Children (3 year olds - Second grade) should be dropped off at the Hiden Boulevard entrance (under the 
portico/awning). Staff members will be stationed at the doors and in the hallway to direct children to 
their classrooms. 
 
There will be two vehicle lines in the morning: (See diagram below) 

●​ K–2 forms a line closest to the building  - - - >  

●​ All 4s form a line closest to Hiden Boulevard and wait until 9:00am is complete before moving 

forward —> 

●​ All 3s form a line closest to the building; waiting to move forward until 9:15am - - - >  

 

Please do not drop your child off before their age group’s designated time.  
 

Drop-off Time Students Location  Notes 

8:35 - 8:45am 
Kindergarten, First 

& Second 
Hiden Blvd. entrance 

Doors close at 8:45am - students who arrive 
after this time need to come to the office 

8:55 - 9:00am 2 year olds Main Office 
Parents/Guardians walk students in to the 
Main Office to meet the teachers 

9:00 - 9:15am All 4 year olds Hiden Blvd. entrance 
If you arrive late, drive through the 3 year 
old drop-off line 

9:15 - 9:30am All 3 year olds Hiden Blvd. entrance 
Doors close at 9:30am - students who arrive 
after this time need to come to the office 

*K–2 students begin their morning routines and instruction upon arrival. If you arrive late, your child will 
miss instructional time. Please make every effort to arrive on time. 

                   

 

 

 

 

 

 

 

 



Afternoon Pick-Up Schedule & Locations 

Dismissal typically takes about 15 minutes. Please be sure to enter the correct line. (See diagram below)  

*Please note that MWF 4s will be picked up at the back parking lot entrance 

Your child will be assigned a number that will be placed on a paper plate. You will display the number in 
the pick-up line so that teachers can identify which student is being picked up. In order to keep students 
safe, teachers may ask to see identification in order to verify the person picking up your child. Make sure 
all adults who are authorized to pick up your child are listed in Procare.  

Once your child is in the vehicle, please pull forward to buckle them so others may be loaded.  

Pick-up Time Students Location Notes 

11:45am 2 year olds Main Office  

12:00pm 3 year olds 
Hiden Blvd. entrance If 3s are riding with 4s, they will 

wait with the 4s until 12:15pm 

12:15pm 

MWF 4 year olds Back parking lot entrance  

M-F 4 year olds 
Hiden Blvd. entrance Do not pull forward until the 3s 

have completed pick-up and you 
have been instructed to do so 

2:30pm Kindergarten, First & Second Hiden Blvd. entrance  

 
Please be mindful that teachers are putting students in cars and this time should not be used as a 
conference. Ask to schedule a time to talk to your child’s teacher.  

Traffic Flow by Age Group 

●​ 3s: Vehicles enter the parking lot from Crittenden Lane and line up closest to the building 
●​ 4s M–F: Vehicles enter from Crittenden Lane and form a second line closest to Hiden Boulevard 
●​ 4s MWF: Vehicles enter from North Madison Lane and exit onto Crittenden Lane 
●​ K–2: Vehicles enter from Crittenden Lane and line up closest to Hiden Boulevard 

 
Children who are not picked up on time will be placed in Extended Care. The charge is $9.50 per hour. 
Please call the school office if you are delayed for any reason. 

 


